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Audit Process

Auditor to use checklist to record evidence to verify the requirements of the Risk Standard.

For each requirement of the standard, based on the evidence or observations from the audit, findings are classified using the Audit Categories and recorded on this form.

Record the overall status against the Risk Standard in the Audit Summary table.

Findings that require corrective action should be discussed with the Auditee and achievable close-out dates agreed.
Audit Summary

	Number of Corrective Actions
	Major Non-Conformance
	

	
	Non-Conformance
	

	
	Requires Correction
	

	
	Observation
	


Audit Report

Agreed corrective actions from this audit should be entered into the Audit Report (FO-COR-SHE-014-001) and saved in the Audit Action Tracker database (MNC, NC and RC Actions only).

This completed checklist should be embedded in the Audit Report as audit evidence.
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Audit Categories

	Major Non-Conformance
	A significant compliance issue, control weakness, or business issue that poses unacceptable SHE risk.  Total absence of a process (system) or total breakdown of a process.  A major or systematic non-conformance with legislative requirements.  Immediate attention and priority action for resolution by appropriate senior management is required.
	

	Non-conformance
	A compliance issue, control weakness, or business issue that poses or has the potential to pose high SHE risk.  A significant number of non-conformances with documented system (e.g. not in accordance with procedures, instructions, company rules, codes of practice, etc.) and where remedial action is required.  Timely attention and priority action for resolution by management is required.
	

	Requires correction
	A compliance issue, control weakness, or business issue that poses or has the potential to pose moderate SHE risk.  Minor deviation from stated requirements.  Lapse in the system or procedure.  Evidence of isolated instances of legal non-compliance.  Timely attention by management is required.
	

	Observation
	A potential non-conformance – something noted but needing more detailed investigation to determine if a non-conformity exists.  A practice which just satisfies a requirement but could be improved upon.
	

	Effective
	Full implementation of procedure, system and compliance with legal requirements and commitment to the principle of continual improvement.
	

	NV [Not Verified] 
	Auditor cannot confirm implementation of the system because the related activity has not yet occurred to provide objective evidence, or the criterion was not examined during the audit, or evidence could not be provided due to unforeseen circumstance.  The criterion remains untested and should be considered for inclusion within the scope of subsequent audits.
	

	NA [Not Applicable]
	Organisation is not required to implement systems to satisfy the specified criterion.
	


	Findings - Business Process

	Ref
	Requirement
	Category
	Comments / evidence found

	Q1
	Is there a Business Process in place to manage the SHE risks from working in adverse temperatures?
	
	

	Q2
	Does the Business Process cover/ensure:
· The identification of work activities in adverse temperatures?
· The development of a safe system of work?

· The effective implementation of control measures identified during the safe system of work?

· That periodic audits and inspections of work activities are conducted? and

· Periodic monitoring of the workplace environment?
	
	

	Q3
	Has a review been undertaken to identify and record work activities involving working in adverse temperatures?
	
	

	Q4
	For work activities taking place in hot or cold environments, has a safe system of work been implemented to control risks to health and safety?
	
	

	Q5
	Have the risks associated with working in adverse temperatures been assessed during all relevant steps of the 7-Step Safe System of Work process?
	
	

	Q6
	Has a documented risk assessment been undertaken by a competent person prior to work being undertaken in adverse temperatures?
	
	

	Q7
	Does the Risk Assessment include:

· The nature and duration of the work activity?
· The work rate?

· The working climate, including air temperature, air movements, humidity, and wetness/dampness?

· The worker’s clothing and personal protective equipment? and

· Normal work situations and foreseeable emergency events?
	
	

	Q8
	Are Risk Assessments reviewed if working conditions change?
	
	

	Q9
	Have effective control measures been developed to ensure the safety of persons undertaking work in adverse temperatures?
	
	

	Q10
	Do Managers ensure that all employees required to undertake work in adverse temperatures are provided with adequate information, instruction and training including:

· Method Statement where required?
· The correct use, care, maintenance and storage of personal protective equipment (PPE), tools and equipment?
· Identification of critical warning signs for adverse health effects?
· Familiarity with emergency and communications procedures? and

· Correct use of plant and associated equipment, including forced ventilation systems?
	
	


	Findings – Work Activity/Inspection

	Ref
	Requirement
	Category
	Comments / evidence found

	Q11
	Is the review undertaken to identify work activities involving working in adverse temperatures available?
	
	

	Q12
	Obtain a copy of a documented risk assessment undertaken prior to work being undertaken in adverse temperatures. Does the Risk Assessment:

· Specify the nature and duration of work activity?

· Work rate?

· Type and location of exposure to NIR?

· Clothing and PPE?

· Normal, abnormal and emergency events?
	
	

	Q13
	Has the Risk Assessment been carried out by a competent person?
	
	

	Q14
	Are the control measures specified in the Risk Assessment being met?
	
	

	Q15
	Check for evidence that Risk Assessments are reviewed?
	
	

	Q16
	Has WBGT been measured and recorded for working environments where there is the potential for heat stress or other ill-health?
	
	

	Q17
	Where WBGT recorded are the controls sufficient to ensure that the WBGT reference values are not exceeded for metabolic rate class, personal acclimatisation, air movement, and clothing?
	
	

	Q18
	Has appropriate work/rest regime been established to ensure WBGT reference values not exceeded?
	
	

	Q19
	Have employees carrying out work in adverse temperatures been provided with:

· Information and training about the risks that may arise?

· Personal protective equipment (PPE) appropriate to the risks?

· Appropriate first aid training and equipment?

· Adequate supervision and lines of communication to monitor the work activities and raise the alarm?
	
	

	Q20
	Are employees carrying out work in adverse temperatures fully familiar with:

· The Method Statement where required?

· The correct use, care, maintenance and storage of personal protective equipment (PPE), tools and equipment?

· Identification of critical warning signs for adverse health effects?

· Familiarity with emergency and communications procedures?

· Correct use of plant and associated equipment, including forced ventilation systems?

· The actions to deal with persons who become ill, have an accident, or other emergency situations including the activation of additional resources to implement search and rescue procedures if necessary?
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